EDUCATION

CREATIVE EXPERIENCE

WORK EXPERIENCE

TECHNICAL SKILLS

Hartford Art School, University of Hartford

Cumulative GPA of 3.5

Mlustration Major/ Visual Communication Design Minor
BFA in Illustration May 2007

Portland High School
Class of 2003 Graduate

Len Libby Candies
- Illustrating & designing coloring book

Maine Character Resource
- Freelance illustrations for teen workbook

Retail Operations

Maine Cottage Furniture

-Maintaining the physical appearance and daily functioning of the store
-Communicating with other departments to allow sales crew to focus on customers
-Organizing, delegating projects to part time workers

-Answering phone inqueries, customer sevice & sales

-Staying current on computer & phone system, maintaining and updating files

Student Assistant to Administrative Assistant, Art History & Cinema Dept.
University of Hartford

- Sorting and delivering mail

- Organizing, copying and filing paperwork

Operations Assistant

Maine Cottage Furniture

- Placing customer orders/ purchase orders

- Updating and creating new inventory data

- Organizing existing fabric inventory and information
- Faxing, filing, organizing paperwork

Production Assistant Intern

Catama Productions Inc. (film & video production)
- Editing

- Grip, lighting and setup

- Research

Photographer

Manager & Photographer

Bay Imaging Photography

- Photographing tourists enjoying day cruises from Long Wharf, Portland
- Scheduling staff, banking, customer service

- Maintaining photo and printing equipment

Spa Coordinator

The Portland Regency Hotel and Spa

- Handling calls, scheduling appointments
- Customer service

- Maintaining a hygenic environment

- Selling product

Retail & Customer Service

The Golden Giraffe (childrends clothing)
Dunne Roman (home accents & furniture)
- Serving and anticipating client needs
- Organizing store displays

- Cashiering and special wrapping

- Adobe Photoshop

- Adobe Illustrator

- Adobe InDesign (moderate)
- Final Cut Pro (moderate)

- Microsoft Office

2003-2007

Summer 2003

July 2007

June 2007-present

2003 - 2007

Summer 2006

& Jan. 2007

Summer 2005

Summer 2004
Summer 2005

Summer 2003

Summer 2002
Summer 2001



